


Personal Information 
 

1. Bio Data and Contact Information 
 
Working Organization:   
 
First Name:________________________  Middle Name(s): ________________________ Last Name: _______________________ 
 
Date Of Birth: _____________________  Gender: ________________________________ Marital Status: ___________________
  
Contact Number: ____________________  E-mail Address: ________________________ 
 
Address and Citizenship for Nationals: 
Nationality: ________________________  New Citizenship ID: _____________________ Old Citizenship ID: ________________
   
Dzongkhag: ________________________   Gewog: _______________________________ Village: __________________________ 
 
Thram Number: ____________________  House Number:_ ________________________ 
 
Address and Citizenship For Non-Nationals: 
Nationality: ________________________  Citizenship ID: ________________________ Work permit Number: ______________ 
 
Permanent Address Aboard: 
 
2. Initial Appointment Details 
 
Type of service (Please Tick): Contract national/Regular/Contract Expat    Employee ID Number: ________________________ 
 
Date of Initial Appointment in Ministry of Education: ________________  Date of Initial Appointment in RGoB: ____________________ 
 
Transferred From :( If this is not the first appointment in Ministry of Education): ________________________ 
 
Initial Designation_____________________  Initial Cadre________________   Initial Grade______________________ 
 
Initial Position Title____________________ Initial Position Level & Initial Position Sub level:______________________ 
 
For Contract Employee 
Start Contract date: ________________________     End Contract Date: ________________________ 



3. Transfer details/place of posting Starting with Current 
 
Date Of Transfer (=Date of relieving order) Name Of school/Location Dzongkhag 
   
   
   
   
   
   
   
   
   
   
  
4. Promotion Details (When Transferred if the designation has changed please indicate) from the date of initial appointment in Ministry 
of Education 
 
Type of Promotion 
(Please Tick) 
Regular Or Out of 
Turn 

Promotion 
Date 

Position Title (Eg 
ICT Officer) 

Position level 
and Postion 
Sublevel (Eg P4 
A) 

Designation Grade  Cadre 

Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
Reg/Out of turn       
 
5. For Contract Employee 
Extension Date Contract Extension Start Date Contract Extension Start Date 
   
   
   
   
 



6. Qualification Details:  
 
6. A. professional And Academic: Starting from Class X for teachers. Please include your Bachelors,  Masters etc  
 
Type (Please Tick) Course Name Location Start Date 

DD/MM/YYYY 
End Date 
DD/MM/YYYY

Study Status** 
Complete/Ongoing 

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

 
6. B. Training (In Country)  
 
Type (Please Tick) Course Name Location Start Date 

DD/MM/YYYY 
End Date 
DD/MM/YYYY

Study Status** 
Complete/Ongoing 

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

Pre Service/ 
Inservice 

     

 
 



6. C. Training (Ex Country)  
 
Type (Please Tick) Course Name Location Start Date 

DD/MM/YYYY 
End Date 
DD/MM/YYYY

Study Status** 
Complete/Ongoing 

Pre Service/  
Inservice 

     

Pre Service/  
Inservice 

     

Pre Service/  
Inservice 

     

Pre Service/ 
 Inservice 

     

Pre Service/ 
 Inservice 

     

Pre Service/  
Inservice 

     

Pre Service/  
Inservice 

     

 
6. D. Study Tours/Worshops/Seminars (Both In country and Ex Country) 
 
Type (Please Tick) Course Name Location Start Date 

DD/MM/YYYY 
End Date 
DD/MM/YYYY

Pre Service/  
Inservice 

    

Pre Service/  
Inservice 

    

Pre Service/  
Inservice 

    

Pre Service/ 
 Inservice 

    

Pre Service/  
Inservice 

    

Pre Service/  
Inservice 

    

Pre Service/  
Inservice 

    

 
 



7. Relative details 
 
Relation Name Date Of Birth New CID Permanent Address 

Dzongkhag, Gewog & Village 
Address Aboard 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 
 
I hereby declare that the information furnished in this form is correct to the best of my knowledge and belief. 
 
 
 
 
 
 
 
Signature of Employee            Signature of Supervisor 
 
Date:               Date: 
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